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ITopsI0K XpaHeHHS TEPBHYHBIX (MEPBHYHBIX) YYETHBIX JOKYMEHTOB, PETHCTPOB
GyxraqTepckoro ydera H OyxranTepckodf ((DHHaHCOBOH) OTYETHOCTH — YCTAaHABIMBACTCA B
COOTBETCTBMHM ¢ [IpaBHiIaMu OpraHH3allHH XpaHEHHS, KOMIUICKTOBAHHS, YU€Ta W HCTIO/IB30BAHN
JIOKYMEHTOB ApxuBHOTO (oHma P® u IpyTMX apXWBHBIX JOKYMEHTOB B OpraHax roOC.BIAaCTH,
MECTHOTO CAMOYNPABICHUS W OPraHM3allisX, yTB. NPHKa3oM MuHKyIsTypbl Poccui oT
31.03.2015 N526.

CpOKH XpaHEHHs YKa3aHHBIX [OKYMEHTOB OINPEETISOTCS COTNIAaCHO TI. 4.1 Ilepeuns
THIOBBIX YTIPABICHUECKHX APXHBHBIX JOKYMEHTOB, 0OpasyrOLIMXCs B MPOLECCE JCATCIBHOCTH
OCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPAB/IEHHs M OPraHH3alui, ¢ yKasaHHeM
CPOKOB XpaHEHHUsI. yTB. MPHKa3oM MUHKYIbTypbl Poccru ot 25.08.2010 N 558, HO He MeHee 5
TeT.

(Ochosanme: 1. 13, 33 denepatshoro crannapra " KoHIENTyalbHbIE OCHOBBI OyXIalTepCKOTO
yueTa W OT4ETHOCTH OpraHM3aLmii TocyIapcTBeHHOTo cexktopa”, MLl 11, 14, 19 Unctpyxuu N
157n).
OlieHKa COOTBETCTBHS 00BEKTOB HMYIIECTBA OHATHIO "AKTHB" IIPOBO/IHTHCS
-TIpH TIPOBEIEHHH MHBEHTAapH3allHH 1O JTOOBIM OCHOBAaHMAM B TEUEHHE roja, IO Mepe
neobxomvocTh. (Ocrosanue: 4. 3 cT. 11 3akona N 402-®3, . 6, 20 Wucrpykuuu N 1575,
n.7 MHCTpYKLUMH, YTBepXK/ICHHO# Ipukasom Munduna Poccnn ot 28.12.2010 N191 H, 1.
9 Mucrpykimm, pasien VI ¢enepamproro crammapra " KoHIeNTyaTbHble  OCHOBBI
GyXTaITepeKoro yueTa M OTYETHOCTH OPraHH3alluil roCy1apCTBEHHOTO CeKTopa'”.

1.19. Mecsqnas, KBapTalibHas, rojosas OyXralrepckas OTYETHOCTh B MOpAJKE H CPOKH,
VCTAHOBIIEHHBIE COOTBETCTBYIOIIMMH HOPMATHBHBIMH IPABOBBIMH aKTaMH Munduna Poccun u
MHBIX VTIOTHOMOUEHHBIX OPraHoB (opMupyeTcs Ha GyMaKHBIX HOCHTENSIX H B IEKTPOHHOM Buze. C
MuHICTepeTBOM (huHaHCOB yupexaeHne paboTtaet 8 YPM «AC broker nporpavma «Kpucrar.
C denepadbHbIM Ka3HAYCHCTBOM yupexkIcHHE paboTaeT B MporpamMme — CY®/l. Craga
OTHETHOCTH (MeCsiuHO, KBAPTAIBHOH M TO0BO) OcyliecTBseTcs yepes mporpammy WEB-
Koncommmamus. C MHHHCTEPCTBOM HMMYIIECTBEHHBIX OTHOLICHWH — TOZOBOH OT4eT 00
MMyIIecTBE YUPekKIeHHs, CTOMMOCTBIO cBbime 300 T.py0., HaXonsmleMcs B ONCPATHBHOM
yrpasieHuH- Yepe3 nporpammy «bAPC-Bananconepxaresiby»

122. B Ttabene ydera mcronb3oBaHus pabodero Bpemenu (@. 0504421) perucTpupyroTcs
clydad OTKJIOHEHMH OT HOPMA&IBHOTO HCIONB30BaHHsS pabodyero BPEMEHH, yCTaHOBJICHHOTO
[IpaBHIAMH BHYTpEHHero TpyaoBoro pacnopsika (Ocnosampe: MeTo/4ecKHe  YKa3aHHs,
yTBepskaenHbvH [prkazom N 52H, macsmo Mundusa Poccun ot 02.06.2016 N 02-06-1 0/32007)
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['ocynapcTBeHHOE KazeHHOE 0011e00pa3oBaTe/IbHOE yUPekKICHHE IS I€TEH-CHPOT H JIETeH,
ocTaBIIMXCs O3 MONeYeHUs poanTeel ¢ OrpaHHYeHHBIMU BO3MOKHOCTSMH 3710POBbS
«CriennanbHas (KOPpEeKIHOHHAs) IMKOJIa-HHTepHAT No 14

[TPHUKA3

24.12.2018r. Ne 154

«00 yTBEPKICHHH YUETHOI MOIUTHKA
I'KOY «CrnennanbHas (KOppeKIHOHHas) MKoaa-uHTepHaT Ne 14y
JUIs Hested OyXranTepeKoro u HanoroBoro y4eta Ha 2019rom»

PykoBozctBysick DeepaibHbiM 3aKOHOM 0T 6 1exabps 2011 r. Ne 402-@3 u npukaza MunpuHa
Poccun or 1 nmekadpst 2010 r. Ne 157H, B mensix GOpPMHPOBAHHS TOTHON H JOCTOBEPHOH
HHGOPMALMH O JeSTEIBHOCTH YYPEIKICHHS U €r0 UMYLIECTBEHHOM IOJIOKEHHH, IPaBUIBHOCTH
HCYHCICHHS HAJIOTOB, @ TaKkKe B LEIAX COOMIOJCHMS YUPEXKICHHEM CIHHOH METOIHKH
OTpakeHHsi B OyXraJaTepckoM ydyeTe H OTYETHOCTH XO3SHCTBEHHBIX OIEpaluii H OLEHKH
AKTHBOB.

ITPUKA3BIBAIO:

1. VTBepMTh Y4ETHYIO OJMTHKY JJI YUPEXKICHHS B 11eJIOM H BBECTH ee B JIeficTBHe ¢ | sHBaps
2019 rona.

2. JIoBeCTH 10 BCeX COTPY/IHHKOB YUYPEKACHHS COOTBETCTBYIOIIHE TOKYMEHTBI, HEOOXOIUMBIE
[UTst 00eCTIeYEeHHS] PeATH3alliH YUSTHON TOTHTHKH B YIPEKICHHH H OPraHH3aluy Or0KETHOTO
y4eTa, JOKyMEHT0000poTa, CAHKIIHOHHPOBAHHUS PACXO/I0B yUPEKIECHHS.

3. OTBETCTBEHHOCTH 3a 0(OpMIICHHE YYETHOH MOIHTHKE, J0CTOBEPHOE OTPaKEHHE
XO34HCTBEHHBIX ONepaluii Ha cyeTax OyXraJaTepcKoro y4era, CBOEBPEMEHHOE NTPEI0CTaBICHHE
IOJTHOM U JOCTOBEPHO# OyXranTepcKoil H HaJTOTOBOH OTYETHOCTH BO3JIOKUTE HA [TIABHOTO
oyxrainrepa.

4. OTBETCTBEHHOCTH 3@ OPraHU3aLMI0 OyXTaJITepCKOro U HAJOTOBOTO y4eTa, OPraHU3aLuIo
XpaHEHHs JIOKYMEHTOB, COOITIO/IEH s 3aKOHO/1aTeIbCTBA H KOHTPOIb 33 HCIIOJTHEHHEM JTaHHOTO
TIpHKa3a OCTABIISIO 3a COO0H.

Hupextop KOV «Cnenua

mKosa-uHTepHat Ne 14y B.1O.Cepennsik
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VyeTHasi MOJHTHKA /IS LeJ1eil 0101:KeTHOro yJera

1. OO1He noIoKeHUst

1.1. Hactosiuass YdeTHas NMOJMTHKA I Heseif Oyxrairepckoro ydera (najiee - YdeTHas
TIOJTMTHKA) pa3paboTaHa B COOTBETCTBHH C:

- bromxetns konekcoM Pocceniickoit Penepanun;

- ®enepatpHbM 3ak0HOM 0T 06.12.2011 N 402-®3 "O Gyxrantepckom
yuere" (ganee - 3akon N 402-D3):

-Oeneparnsibmi 3akoroM 0T 08.05.2010 N 83-®3 "O BHeceHHH M3MEHEHHH B OTIECIBHBIE
3aKOHOJaTeNbHble akThl Poccuiickoif edepannu B CBA3M € COBEPIIEHCTBOBAHHEM IIPABOBOTO
TI0JI0KEHHS TOCY1apCTBEHHBIX (MyHHIIUNATBHBIX ) YUPeXKIeHHH "]

- pesepabHBIM  CTAHIAPTOM OYXTAITEPCKOrO y4eTa Ul OpraHM3aliMi rocy/1apCTBEHHOTO
cektopa "KoHUenTyalbHble OCHOBBI OyXTraiTepckKOro ydeTa M OTYETHOCTH OpraHM3aImi
rOCYJapCTBEHHOTO CeKTOpa', YTBEP/KICHHBIM MNpukazoM Munduna Poccun ot 31.12.2016 N
256mH:

- (henepalbHBIM CTAHJAPTOM OyXTaATepecKOro yderTa /Ul OpraHM3aliMii rocyaapCTBEHHOTO
cextopa "OcHOBHBIE cpelcTBa'. yTBEP/KIEHHbIM NpuKazom Munduna Poccun ot 31.12.2016 N
257m;

- penrepabHBIM CTAHIAPTOM OYXTATTEPCKOro ydeTa Ul OpraHM3alMi roCyIapCTBEHHOTO
cektopa "Apen/a". yrBepkieHHbM NprkazoM Munduna Poccnn ot 31.12.2016 N 258

- eepabHBIM CTAaHAAPTOM OyXTaTTepCKOro ydeTa JUls OpraHM3alMii rOCyAapCTBEHHOTO
cexTopa "ObeciieHeHHe aKTHBORB", yTBEPK/IEHHbIM Npukazom Munduna Poccun ot 31.12.2016
N 259=:

- heepabHBIM  CTAHAPTOM OyXTalTepcKoro ydera JUli OpraHM3alliil rocyJapCTBEHHOIO
cextopa "llpencraBieHue OyXraaTepcko ((DHHAHCOBOH) OTYETHOCTH'", YTBEP/KICHHBIM MPHKA30M
Munduna Pocenn ot 31.12.2016 N 250m;

- VHCTpyKIMel 10 NPHMEHEHHIO EIMHOTO IUTaHa CYETOB OyXraiTepcKoro ydera Ui
rOCY/apCTBEHHBIX ~ OpPraHOB  BJACTH  (FOCYJAapCTBEHHBIX — OPraHoB), OPraHoB — MECTHOTO
CaMOYIIPABICHHSA., OpraHOB  YIPABIEHHS TOCYJapCTBEHHBIMH  BHEOIO/KETHBIMH  (OHIaMH,
rOCYIapCTBEHHBIX —aKaZeMHH HAayK, [OCYIapCTBEHHBIX (MYHHIMNAIBHBIX) — YYPEXKIEHHH,
VTBepIeHHOM Mprkazom Munduna Poccrn o1 01.12.2010 N 157H (nasnee - Mucrpykimu N 157);

-npukazom Munduna Poccun ot 30.03.2015 N 521 "O6 yTBepkaeHHH (OPM NEPBUYHBIX
VUETHBIX JOKYMEHTOB M PErHCTPOB OyXraJTepcKOoro ydeTa, HPUMEHAEMBIX OpraHamu
rOCYIapCTBEHHON BJIACTH (FOCYIApCTBEHHBIMH OPraHaMH), OpraHaMH MECTHOTO CamOYTIPABJICHHS,
OpraHamH YIpaBlIeHHs TOCYIapCTBEHHbIMH BHEOIO/KCTHBIMH (OHIAMH, TOCYIapCTBEHHBIMU
(MyHHUIHAATEHBIMA) YUPSKICHASIMH, H METOIHYECKHX YKa3aHHil 10 UX MPUMEHEHHIO" (Jasee -
[Tpukasz N 52n);

» WHcrpykumed no npuMeHeHHio IlnaHa c4eToOB OFO/KETHOrO ydeTa, YTBEPKICHHOM
npukasom Munguna Poccun or 06 12.2010 N 1621 (nanee -Mucrpykuuns N 1621);
-WHBIMH HOPMATHBHBIMH M TIPABOBBIMH aKTaMH, PETyIHPYIOIIMMH BOIIPOChI OPraHHU3alMK
1 BEJIeHHs OyXTraiTepcKoro ydera.

1.2. OOs3aHHOCTH 1O OPraHW3AlMH BeIeHHs OyXralTepCcKOro ydeTa BO3JAraioTcs Ha
riaguoro oyxranrepa [KOVY «Crennansaas (KOppeKIHoHHas) Inkoa-uaTepHat Ne 14». Benenue
OyXTalTepCcKOro ydeTa B YUPEeXKIEHHH OCYLICCTBISETCS OyXrantepued yupexiaenus. Beem
JOJPKHOCTHBIM JTMIIAM OYXTalTepHH 3alpeliaetcss NMPHHAMATh K HCIIOJHEHHIO U 0hOPMIICHHIO
NepBUYHbIE  yYeTHbIE JIOKYMEHTBL ~[POTHBOpPEYAINHE 3aKOHONATeNbCTBY — Poccuiickoi
Denepaiu, NPaBOBbIM aKTaM YIIOJHOMOYEHHBIX OPTaHOB HCTONHHTENBHOMH B1acTH Poccuiickoi
Denepanun

K OyxrairepckoMy ydeTy [PHHHMAIOTCS TIEPBHYHBIE YYETHbIE IOKYMEHTHI,

MOCTYTMHBIIME 1O  pe3yJbTaTaM  BHYTPEHHETO  KOHTPOJSI — COBEpIIaeMbIX  (akToB
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XO34HCTBEHHOH JKM3HM UL PETHCTPAIlMH COAEPKAIMUXCS B HHX [OaHHBIX B PErHCTpax
OyXraiaTepckoro y4eTa, W3 IPeANONIOKeHHs HaUIe)KaIllero COCTABICHHUS EPBHYHBIX YUETHBIX
JOKYMEHTOB 10 COBEPIICHHBIM (hakTaM XO3SHCTBEHHOH JKH3HH JHIIaMH, OTBETCTBEHHBIMH 3a
ux ohopmieHHe.

JlaHHBIE TPOBEPEHHBIX M MPHHATBIX K Y4YETy MEPBHYHBIX YUETHBIX JOKYMEHTOB,
COCTAaBIEHHBIX B MOMEHT COBEpIIEHHS XO3SMCTBEHHOH OIepaniy, a ecld JT0 He
IPECTABILETCS BO3MOXKHBIM [0 €¢ OKOHYAHHIO JOMYCKAeTCsl K y4eTy IO JaTe NPHHSTHS K
y4eTy MepBHYHOTO TOKYMEHTA, a TAK)Ke COIVIAaCHO [are. YKa3aHHOM B pa3pelIUTe/IbHON BH3e
JIMPEKTOpa YUPEeXKICHHS, Ha COOTBETCTBYIOLIEM IOKYMEHTEe (CueTe, aKkTe, HAKIATHOM H T.I.),
CHCTEMaTH3HPYIOTCS [0 JaTaM COBEPIICHHs ONepaluy (B XPOHOJOTHYECKOM IOpSAKE) U
OTPaKarOTCsl HAKOMUTEIBHBIM CIIOCO0OM €)KEMECSIHO B CIEAYIOIIHX PETHCTPaX OOIKETHOTO
ydeTa:

Kypnan oneparnmii mo cuety «Kaccan Nel:

KypHan oneparuii ¢ 6e3HATHYHBIME JEHEKHBIMHU cpeacTBamMu No2;

JKypHan onepanuii pac4eToB C OIOTYECTHBIMH JTHIaMH Ne3;

JKypHan oneparuii pac4eToOB C IOCTABIIHKAMH U MOApsadrKaMu Nod;

Kypnan oneparuii pacyeToB ¢ feGHTOpaMi o goxoxaM Nes;

JKypHan oneparuii pacueToB 1o orare Tpyaa Ne6;

JKypHan onepariuii 10 BBIOBITHIO U IIEpEMEIICHUIO He(HHAHCOBBIX aKTHBOB No7:

Kypnan no npounym onepaumsM Ne§:

KaccoBas kuura;

['naBnas xHura.

JKypHanel onepaumii MOANMHCHIBAIOTCS TJIaBHBIM  OyXralarepoM M Oyxraiarepom,
COCTaBMBIIMM KYpPHAI.

TpeGopanns  rmaBHOro  OyxranTepa 1O  JIOKYMEHTAIBHOMY  OGOPMIICHHIO
XO3SHCTBEHHBIX OMepauuii  o0s3aTenbHbl Ul BCeX PaOOTHHKOB IIEHTPATH30BAHHOMH
Oyxraitepu.

Ilpu odopmieHHH M ydeTe KacCOBBIX ONEPAlHH y4pEeKIECHHE PYKOBOJICTBYETCS
ykasaausamu LlenTpanpHoro Ganka Poccuiickoit @enepamuu ot 11 mapra 2014 roga Ne 3210-V
«O mopsinke BeIeHHS KACCOBLIX ONEpalMil IOPHIHYECKUMH JIHIAMH H YIPOIIEHHOM MOPSIKe
BEJICHHS KAaCCOBBIX ONepaluii HHIMBHIYaTbHBIMH NPEANPUHHMATEIAMH H CYOBEKTaMH Majoro
NpeINpHHAMATETbCTBA.

Kypnan omepammit mo cuery «Kacca», oTder kaccupa (opMHpyeTCs IpPH HaTAYHH
JIBHKEHHs] CPEICTB H JEHEXKHBIX JOKYMEHTOB B Kacce yupexaeHHs. KaccoBas KHHra BeeTcs
KOMIBIOTEPHBIM crocodoM. KaccoBble oT4eThl medaraloTcst TOIBKO 3a Te JHH, Koraa ObLIO
JIBUKEHHE IEHEKHBIX CPEICTB HJIH OCTAaTOK. [IepHOINYHOCTE CITMBAHHSA €KEMECSYHO.

Bce 1eHexHBIE M pacyeTHble JOKyMEHTBI, (DHHAHCOBbIE H KpEIHTHBIE o0s3arelbeTBa Oe3
TIOJIMUCH HECHCTBHUTEIBHBI H K HCTIOJTHEHHIO He PUHUMAFOTCS.

(OcnoBanme: 4. 3 cr. 7 3akona N 402-®3, n. 5 Uucrpykmuu N 1570, . 14 ¢enepaaproro
cranzapTa " KoHIenTyalbHble OCHOBBI OyXTalTEPCKOrO y4eTa H OTYETHOCTH OpraHH3aiui
rOCY/IapCTBEHHOIO CeKTopa', yTBEP)KIAECHHBIM IpuKa3zoM Munouna Poccun ot 31.12.2016
N 256mn)

1.3. Byxrantepckuii y4eT B yUpe:KACHHH BeJIeTCsl ¢ IPUMEHEHHEeM EMMHOrO miiaHa cyeTos,
YTBEPKIEHHOTO mpukazom Munduna Pocenn ot 01.12.2010 N 157H, u pa3paboTaHHOro Ha HX
ocHoBe Pabouero niana cueros (IIpuioxenue Ne 1).

['maBHas xuura GOpMHpyeTCs B MEKTPOHHOM BapHAHTE €KEMECSYHO W pacreyarhBacTCs
1 OpolIopyercs 3a rof.

XpaHeHHe TEPBHYHBIX IOKYMEHTOB H DETHCTPOB OIOKETHOTO ydeTa YUpEeKICHHUS
OCYIIECTBJIAETCS B TEUCHHE CPOKOB, YCTaHOBIeHHBIX pasa. 4.1 Ilepeuns THIOBBIX
YIPaBJIeHYECKUX apXHBHBIX [JOKYMEHTOB, 00pasyloIlHXcs B Ipolecce IeATeIbHOCTH
roCy/JapcTBEHHBIX OPTraHOB, OPraHOB MECTHOIO CaMOYIpABJICHUS W OpraHH3alldii, ¢ yKasaHHEeM
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CPOKOB XpaHeHus, yTBepsKaeHHoro [IpukazoM MuHKyIbTYphl Poccnu ot 25.08.2010 Ne 558.

JIoKyMeHTOOO0pOT ~pergaMeHTHpyeTcss TpadUKoM JOKyMeHTooOopora.  TexHomorus
obpaboTku ydeTHo#H nHbopMmarmy Ha OymakHbIX HocuTesix. ([Iprnoxenue 2)

[IpH BBIBEIGHHH PErHCTPOB OYXralTepcKOro ydeTa Ha OyMaKHble HOCHTEIH IOIMyCKaeTCs
OT/IMYME BBIXOMHOH (HOPMBI TOKYMEHTa OT YTBEp)KACHHOM IPH YCIOBHH, YTO PEKBHU3HTHI H
TIOKa3aTeNlM BBIXOJHOH (hOPMBI JOKYMEHTa COIepKaT 0Os3aTebHbIe PEKBU3HTHI M [OKa3aTeslH
YTBEPAKAEHHBIX (HOPM COOTBETCTBYIOLIMX PETHCTPOB OyXTanTepcKoro ydyera.

He ykasannble B HacTostmeM IlomoskeHnu, HO TpeGyeMble B OyXTaliTepcKOM ydeTe HHBIE
VTBEpP/KICHHBIE  (OPMBI  PETHCTPOB OYyXTaiTepcKOro ydeTa COCTaBIAIOTCS 110 Mepe
HEOOXOHMOCTH.

1.13. Tlpn mpoBeleHHN XO3SHCTBCHHBIX ONCPALMH M BBITOJHECHHH aJIMHHHCTPATHBHBIX
GYHKIMH B yupekIeHHH TNPHMEHSIOTCS GIaHKH CTPOTOHW OTYETHOCTH, K KOTOPBIM OTHOCSATCS
OnaHKH JOBEPEHHOCTeH, y4eT KOTOPBIX BEIEeTCS B COOTBETCTBHH ¢ VIHCTpykumed 1o
OHO/KETHOMY yUeTy.

1.14. Beiraua 3apaboTHO# MJIaThl OCYIIECTBIIAETCS B CICAYIOILIHE CPOKHU:

- 3a IEPBYIO 110JI0OBHHY Mecsia (aBaHc) - 20 unciIa TeKyIIero Mecsua;

- OKOHYATeJIbHBIH pacyeT- 6 Yucsia Mecsla, CICAYIONEro 3a PaCYeTHIM.

[Ipu coBmaneHuH cpoka BBIINIIAT C BRIXOJAHBIMH W [Pa3JHUYHBIME JHSIMH, CDOKH TIEPEHOCATCS Ha
PaHHIOI KajJeHIapHYIO JaTy. BBINIaTel IepcoHaly MPOW3BOISITCS C HCIOIb30BAaHHEM KapT
CraBpononsckoro otaeneHus Ne 5230 TTAO C6epbank Ha ocHoBaHuH jorosopa Ne 60195251 ot
11 mapta 2010 roza. PacueTs! ¢ 1epcOHAIOM y4peKIEHHS. TIPH YBOJIbHEHHH OCYIIECTBISIOTCS B
JICHb YBOJIBHEHHS, MIPH MPEJIOCTABIEHHH OYEPEIHBIX OTIIYCKOB OCYIIECTBISETCA Ha OCHOBAHHU
npukasza ['KOY «CnennanbHas (KOppeKUHOHHast) MmKona-uuTepHaT Ne 14» 3a 3 gusa g0
HACTyIIeHHs coObITHs. [lo 3asBIeHHIO, IOJaHHOMY PabOTHHKOM, PYKOBOJHTEIIO Y4PEKIECHHUS
CPOK BBIILJIATBI H CPOK OTITyCKa MOXET OBITH IEPECMOTPEH.

Y4eT CyMM HAYHCJIEHHBIX BBIIAT H HHBIX BO3HArPAKICHWi BBIIIAYCHHBIX (H3HYCCKHM
JIMIAM, & TAKXKE CYMM €JIMHOTO COLHAIbHOIO HAjlOra U CTPAaXOBBIX B3HOCOB B [leHCHOHHBIH
doun Poccuiickoii ®exeparuu M0 KaxIOMy (GHU3MIECKOMY JIHILY, B O3y KOTOPOTO OHH
OCYIIECTBIISIHCh, BEIETCS B MHAMBHIyalbHBIX KAPTOUKAX y4eTa CyMM HAUHCIIEHHBIX BBIILIAT H
HHBIX BO3HAIPAXIEHHH, CYMM HA4HCJICHHOTO €IHHOIO COLMAIBLHOIO -HATOra, a TAKKe CyMM
HAJIOTOBOTO BbIYeTa MO (opMe., PEKOMEHIOBAHHOH COBMECTHBIM mucbMom [1® PO or
26.01.2010r NeAJT-30-24/691, @CC P® ot 14.01.2010r Ne02-03-08/08-5611.

1.16. Kpyr noxorueTHsIx un ykasat B (IIpunokernn Ne3)

1.17. Tlopsaok M yCJOBHS BO3MEIICHHS KOMAHIMPOBOYHEIX PACXONOB DPabOTHHKAM
YupeKaeHHs ocyuecTBasercs coriacHo (IIpunoxenuto Ne 4).

1.18. B uensx obecrnedeHHss COXPAaHHOCTH MAaT€PHATBHBIX LEHHOCTEH H JOCTOBEPHOCTH
JaHHBIX OYXTralNTepcKoro H (MIIH) HAJIOTOBOTO yYeTa M OTYETHOCTH YYPEXKIACHHsS HA OCHOBAHHH
[PHKa3a [POBOJAMTCS MHBEHTApU3alHs He(UHAHCOBBIX aKTHBOB OJHH pa3 B 3 roja He paHee
ueM Ha | HOAOpS: WHBEHTApW3allMs  MAIOIEHHBIX IPEIMETOB, PACXOIHBIX MATEPHAJIOB,
00513aTeIbCTB, TIPOBOJMTCS €XKErofHO He paHee ueM Ha 1 HosOpsa. I[lpuka3 wu3maetcs He
[037Hee TPeX AHEH 10 MpoBeJeHHs WHBEHTapW3allMd. B mpukase ykasbiBaeTcs, JaTa M CPOKH
TIPOBCIICHAS WHBEHTapu3auuu. IIpoBeneHHe HHBEHTapH3aLMH O0O0s3aTeIbHO IIPH Iepeaade
HMYIIECTBA B apeHIly, BHIKYTIE, MPOJAXKe, IPH CMEHE MAaTepHaTbHO OTBETCTBEHHBIX JIHII, TIPH
BbIABJIEHHH (aKTOB XHILIEHHS, 3TOYNOTPEOICHHH HIIH MOpYe HMYIIECTBA, B CIydae CTHXHHHOTO
OencTBMS M B JIPYTHX ClIydasiX, [PEJLYCMOTPEHHBIX JEHCTBYIOIMM 3aKOHOIATETCTBOM
Poccuiickoit @enepanun. ITopsiiok mpoBeIeHHs HHBEHTapH3allkH pernaMenTrpyetcs [Ipakazom
Munduna Poccnn ot 16.06.1995 r Ne49 «OG yrBepkaeHuH MeTomHYecKiX yKasaHHi 110
WHBEHTAPH3allMd HMYIIECTBA M (DPUHAHCOBBIX 00s3aTenbCcTBY). VHBEHTapH3alHIO MPOBOIHT

KOMHCCHSI, COPMUPOBAHHAS U3 CIEIUATMCTOB, COCTaB KOTOpoi yTBepxieH B ([Tpunoxennu Ne
5)
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1.20. B memsx HeoOX0mMMMOCTH COOIIO/IEHHS NIPUHIIAIA CYIIECTBEHHOCTH OTPAXKAEMBIX B
yuere (HaKTOB XO34HCTBEHHOMN XKH3HH IIPHMEHSTh MOPSIOK OTPaKEHHS B OIODKETHOM Y4ETE H
Or0KeTHOH ((HHAHCOBOM) OTYETHOCTH COOBITHI nocie oTdeTHO# Aathl. ([Ipunoxenue 6)

1.21. B cootserctBuM co cT. 19 ®enmepanbHoro 3akona ot 06.12.2011 Ne 402-®3 «O
OyXrajlTepcKOM ydeTe» OJKOHOMHYECKHH CyObeKT 00f3aH OpraHW30BaTh M OCYIIECTBIATH
BHYTPEHHMH  KOHTpOJIb  COBEpLIaeMBIX  (DAaKTOB  XO3SHCTBEHHOH JKH3HH. B memax
YIOPSI09€HHOT0 U 3D (EKTHBHOIO BEIEHHS XO3SHCTBEHHOM JKU3HH YUPEKICHHS HEOOXOIUMO
NPOM3BOUTE BHYTPEHHUH KOHTPOJIb HA OCHOBAaHHH Pa3pabOTaHHOTO MOJIOKEHHS O BHYTPEHHEM
konTpose. (Ilpunoxenue 7)

1.22. B cootBercTBuu ¢ uacthio mepBoii HK P® yupexieHHe DeKTapupyeT HAIOr Ha
npuObLTb, HAJOr Ha 00ABIEHHYIO CTOMMOCTb, HAQJIOr HA HMMYINECTBO, HAIOr Ha 3EMIIO
TPAHCIOPTHBIA HAJIOT, €MHbIH COLMATIbHBIN HANOT. YYpexk/JIeHHe YIUlaunBaeT B O0mkeT PO u
cyObektoB P® Hajgor Ha MMYyIIECTBO, HAlOI Ha 3eMIIO, €JWHBIH COLHAIbHBIA HAJIOT.
Haumcienne u mepedynclieHHe J@HHBIX HAJIOTOB OCYILIECTBISETCS B CTPOTOM COOTBETCTBHH C
tpebopanusiMu HK PO.

1.23. IIpenocTaBieHHe HAIOTOBBIX JIEKJIapalliil OCYIIECTBISETCS B HJIEKTPOHHOM BHJIE 110
TEJIEKOMMYHHKALMOHHEIM KaHalaM CBSI3H C HCIOJb30BAaHHEM CEpPTHOHIHPOBAHHBIX CPEICTB
KPHOTOrpadHIecKoi 3amThl HHPOPMALHH.

1.24. Bce 10KyMEHTBL, MMEIOLIHE OTHOLICHHS K OKOJUKETHOMY H HAIOTOBOMY YYETY,
(bopMHpYIOTCS B Ze7a ¢ YYETOM CPOKOB XpaHEHHs JOKYMEHTOB COTJIACHO HOMEHKJIAType Jen
YUPEKICHHUS.

1.25. Ha BHyTpeHHHe IOKYMEHTHI Y4YPeXKICHHS (PEeCTp Ha MepedncieHre 3apaGoTHOMH
T7IAThl, PAacyYeTHO - TJIaTeXHas BEJOMOCTh, 3asBKH HA KAacCOBBIM pacXol, yBeIOMIIEHHE Ha
YTOYHEHHE BHIA W IPHHA/IEKHOCTH TJIaTekKa, 3asBKH Ha BO3BpAT H T.I.) I€YaTh HE CTABHTCS.
3a4BKH Ha KacCOBBIi pacxo1 GOPMUPYIOTCS H XPAHSITCS B 3TEKTPOHHOM BHJIE U MOANUCHIBAIOTCS
3JIEKTPOHHO - IM(POBOIT MOANHCHIO HA GyMaXKHbIH HOCHTENb HE PAacIeyaThIBAIOTCS.

OBpaboTKy NEPBHYHBIX YYETHBIX /OKYMEHTOB, a TaKKe OTpaXeHHEe (DaKToB
XO35HCTBEHHOM KH3HH 110 COOTBETCTBYIOLINM cueTaMm Pabodero iaHa c4eToB OCYIIECTBISAETCS
Ha 6a3e mporpammuoro komiiekea « 1C: [Ipeanpustue - Byxrantepckuit yuet (Gromker), s
y4eTa pacyeToB C TEepCOHAIOM NMporpaMMHblil koMmuteke «1C: IIpennpusrue- 3apruiara +
Kazmper. IlepBiuHble ydeTHble IOKYMEHTBI M (WJIM) DPETHCTPBI OyXTalTepcKoro ydera
ohopMIIsIOTES:
-Ha OyMaKHBIX HOCHTENSIX M HAa MAIIMHHBIX HOCHTEIAX (B BHAE SIEKTPOHHOIO
JIOKYMEHTA C HCII0Ib30BaHHEM KBATH(HIIMPOBAHHOM 3I€KTPOHHOMN MOIIHCH);
3anosiHeHHe YYeTHBIX JOKYMEHTOB M (MJIH) PETHCTPOB GYXTalTepcKOro y4era Ha OyMaKHBIX
HOCHTEIISIX OCYIIECTBIIAETCS: CMEIIaHHBIM CIOCOOOM (IOIMyCKaeTCs 3alloJHEHHE TOKYMEHTOB
IIaPHKOBOM  pydkoi). Peructpel Oyxranrepckoro ydera, odopmiseMble Ha OyMaHbBIX
HOCHTEIISIX, PACleyaThlBAlOTCS HE MO3JHEe /5 dHCla Mecsla, CIeIYIONEro 3a OTYETHBIM
HIEPHOIOM.

Pesepproe xormpoBanue 0a3 JaHHBIX, y4eTHON HH(OPMALMH, BKIKOYAS PETHCTPHI ydeTa,
OCYIUECTBIISETCS  €KEMECSMHO. ApPXHBHPOBaHHE Y4YEeTHOH HMH(OPMAIWKM [POW3BOIUTCS
exeMecTyHo. XpaHeHHE PE3CPBHBIX W apXMBHBIX KOIMI OCYIIECTBISIETCSl HA YKECTKOM JIHCKE.
OTBeTCTBEHHBIM 3a 00ECIIEYeHHE CBOEBPEMEHHOTO PE3ePBUPOBAHHS M GE30TIaCHOTO XPaHEHHs
0a3 TaHHBIX SBJISETCS [JIABHBINA OyXranrep.

1.9. TIpoBepka NpaBIIIBHOCTH 3aIHCEH, MPOU3BEIEHHBIX [0 CYETAM aHATHTHYECKOTO Y4eTa, C
JaHHBIMH CYETOB y4eTa OCHOBHBIX CPEJICTB, HENpPOHM3BEICHHBIX, HEMATEPHAIBHBIX AKTHBOB,
MarepuaioB no [iaBmoit kmmre (¢. 0504072) ocymecTBisieTcss €XeKBApTaIbHO, IIyTEM
coctasnenns OGopotHoit Benomoctr (. 0504035). CBepka aHATUTHYECKHX JAHHBIX 110 CYETaM
yueta ()MHAHCOBBIX AKTHBOB M 00s3aTesnbeTB ¢ AaHHBIMH [aBHOW Kkuurd (¢. 0504072)
OCYIIECTBIIACTCA IO MEPE eKeKBapTaJbHO IyTeM cocTasieHus OGopoTHo# Bemomoctd (.
0504036), (Ocrosanue: [Ipunosxenne N 5 k [Tpukasy N 52).
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ITpu oOHapy’KeHHH B BBIXOAHBIX (OpMax IOKYMEHTOB OIIHOOK OCYLIECTBIISIETCS AHAIH3
(auMarsocTHKa) OIMOOYHBIX TAHHBIX, HX HCIIPABJICHHE H MOIyYeHHE BHIXOIHBIX GOPM TOKYMEHTOB C
Y4YETOM HCIPaBJIEHHH.

be3s cooTeTcTBYyIOMIEr0 TOKYMEHTATBHOTO OGOPMIICHHS HCIIPABICHHS B 2JICKTPOHHBIX Oa3ax
JaHHBIX He gomyckatoTes. (OcnoBanue: 4. 8 cT. 10 3akona N 402-®3, 1. 18 Uncrpykuuu N 1571)

Ilopsmok © CpOKM Tepeflaud [EPBHUHBIX YYETHBIX JOKYMEHTOB /UIS OTPaXeHHS B
OyXranTepcKOM ydeTe yCTaHaBIMBAKOTCS B COOTBETC BHH ¢ [ padHKOM T0KyMeHTOOGOpOTA.

IlepBuuHbIe yyeTHbIe JOKyMEHTBI, OCTYIIHBIIHE B yUpeX/IeHHe Oosiee TI03HEH 1aToil, YeM
J1aTa MX BBICTABIICHHS], OTPAKAIOTCS B YUeTe B CIETYIOIEM MOPSIKe:

-TIpH TIOCTYIUICHHH JOKYMEHTOB OoJjiee 1o3/1HeH 1aToi B 3TOM ke Mecsle (aKT X03siCTBEHHOM
JKU3HU OTpakaeTcs B ydere:

- 1aTOH BBICTABIICHHUs TIOKYMEHTA;

-MIPH TIOCTYIUIEHHH JIOKYMEHTOB B Hadajle MecCsla, CJISAYIOMEro 3a OTYETHBIM (IO 3aKpBITHS
Mecsna) (hakT X0o3sHCTBEHHOMN JKH3HH OTPaXKaeTCsl B y4eTe:

- 1aTOH BBICTABIICHHS JOKYMEHTa,

-TIPH TIOCTYIUIEHHU JI0KYMEHTOB B CIIEIYIOIIEM MeCsIle MOCiIe AaThl 3aKPhITH Mecsia (haKThl
XO3SHCTBEHHOH JKH3HH OTPAKAOTCs B YUETE IATOH MOTy4YeHHUs! JOKyMEHTOB YUPEXKICHHEM HITH
JIaTOH pa3pelIMTeIbHOH INOMNNCh PYKOBOMHMTENeH yYpeXKIeHHs Ha omary (He mMo3aHee
CIIEJIYIOIIETO THS TI0CIIe HOTyYeHH S JOKyMEHTa);

JlaHHBIE IPOBEPEHHBIX H IPHHSTHIX K yYeTy NEPBHYHBIX Y4ETHBIX J0KYMEHTOB OTPAXKAKOTCS B
perucTpax OyXraaTepcKoro ydeTa HaKOIUTEIbHBIM CIIOCOO0M.

(DopMHpPOBaHHE PETHCTPOB OYXTaITEPCKOTO yIeTa OCYINECTBISIETCS B CIICIYIOMIEM MOPS/IKE:

-JKypHaJI PerHCTPALNH IPUXOIHEIX H PACXOAHEIX opaepoB (¢d. 0310003)

(bopMHpyeTCst TOTBKO 3a Te THHU, KOTa ObUIO JIBHXCHHE,

-MHBEHTapHas Kaproyka yd4eTa HeHHaAHCOBBIX akTHBOB (. 0504031) odopmisercs mpu
TPUHATHH O0BEKTa K y4YeTy. II0 Mepe BHECEHHs H3MCHEHHWH (DaHHBIX O IIEpEOlCHKE,
MOJEPHU3ALMH, PEKOHCTPYKIIHH, KOHCEPBALlHH, KalINTATEHOM PEMOHTE, IPYyroii HHbOpMAIiH) 1
npd BHIOBITHH. [IpH OTCYTCTBHH yKa3aHHBIX (DaKTOB XO3SHCTBEHHOH >KU3HH (DopMHpYeTcs u
XPaHHTCS B JIEKTPOHHOM BHIIE.

WHBEHTApHAsl KapTOyKa TIpYyIIOBOro ydyeTa He(HHAHCOBBIX akTHBOB (¢. 0504032)
ohopMIIseTCs TPH MPHUHSATHA OOBEKTOB K YYeTy, [0 Mepe BHECCHHS W3MEHEHUH W IIpH
BBIOBITHH;

- ONMMCh WHBEHTAPHBIX KapTOYeK MO y4eTy HedHHAHCOBBIX akTHBOB (b. 0504033),
WHBEHTApHbIH CIHMCOK HeHHAHCOBBIX akTHBOB (¢. 0504034) popmMupyioTCs Ha mOCTeIHHH
nenb roja. Omuch WHBeHTapHBIX KapTodek (¢. 0504033) coctapnsercs Ge3 BKIIOYCHHS
uH}OpMalMK 00 HHBEHTAPHBIX 0OBEKTA, BRIOBIBIIKX /10 HAYA/A YCTAHOBJICHHOTO [IEPHOIA;

-IpYTHE PETHCTPBL HE YKa3aHHBIC BbILIC, 3AMOJHSIOTCS 1O Mepe HeoOXOIUMOCTH.
(Ocnosanue: 1. 11 Uuctpykimu N 157H)
[To WCcTeyeHHH KaKIOTO OTYETHOrO MepHoja (Mecsla, KBapTajia, roja) IepBHYHbIE Y4YeTHbIE
JOKyMEHTBI, COPMHpPOBAaHHBIC Ha OyMaXHOM HOCHTEJNe, OTHOCSIOHECS K COOTBETCTBYIOLIMM
Kypranam onepanuii, mo100paHHbIe H CHCTEMAaTH3HPOBAHHBIE B MOPSIKe, yKasaHHOM B IL. 1.11
HACTOALIEH YYETHOH MOJUTHUKH CcOpOIIOPOBBIBAIOTCS B manky (aeno). Ha oGnoxke mnamku
(1e71a) yKas3bIBaeTcs:
- HAMMEHOBAHHE YUPEXKICHHUS;
- Ha3BaHHE H MOPSIKOBBI HOMEP MallKH (Jie71a);
- NepHOJ 3a KOTOPBIi chopMUpOBaH peructp Oyxraarepckoro ydera (JKypuan
OIepaluii), ¢ YKa3aHHeM rofia ¥ Mecsa ;
ITpyu He3HAUUTETEHOM KOJTHYECTBE JOKYMEHTOB B TeUSHHE HECKOIBKUX MECSIIEB OJTHOTO
(HHAHCOBOTO roja JI0MyCKAeTCs X MO/IIINBKA B O/IHY MAMKy (1erno). JIOKyMEHTHI B IarKy
N0IOUPAFOTCS C YHETOM CPOKOB HX XPaHEHHSL.




